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2.1.

IHosoxxenue

0 3a1UTe, XpPaHEHUH, 00padoTKe U Mepeaaye MEPCOHATbHBIX JAHHBIX
PadOTHUKOB MYHUIIUNIAJIBHOI0 JOIIKOJIbHOIO
00pa30BaTEIbHOT0 ABTOHOMHOI'O Y4pesKIeHU s

«derckuii cag Ne 116 » r. Opendypra

1. OO0uwme noJoXeHus.

Ilenpto momokeHUss 00 00paOOTKE TMEPCOHANBHBIX IAaHHBIX PAOOTHUKOB (mamee —

[Tomoxxenune) sIBISETCS 3aluTa MEPCOHATBHBIX JaHHBIX paboTHHKOB MJIOAY «/leTckwmii can

Ne 116» ropoma OpenbOypra (manee — JIOY) 0T HECAaHKIIMOHMPOBAHHOIO JOCTYIIA,

HENPABOMEPHOTO UX HCIOJb30BAaHUS WM YTPAThl, & TAKXKE YCTAHOBJIEHHWE OTBETCTBEHHOCTHU

JNOJDKHOCTHBIX — JIMI[, HMEIOIIMX JOCTYN K TMEePCOHAIbHBIM JaHHBIM  PaOOTHHKOB,

3a HEBBIMOJHEHHE TPeOOBaHUN HOPM, PETYIUPYIOMUX 00pabOTKY M 3alIUTy MEePCOHATBHBIX

JIaHHEBIX.

[Tonoxxenue pa3paboTaHO B COOTBETCTBUHM cO crTaThsiMu 85-90 Tpymosoro Kopekca

Poccuiickoit @enepannn, Koncrurynueit Poccuiickoit @enepanunu, ['paxkgaHCKUM KOJIEKCOM

Poccuiickoit ®enepanyu, PenepanbabiM 3akoHOM «O0 wnHGbOpMarmu, WHGOPMAITMOHHBIX

TEXHOJIOTHSAX M O 3amuTe uHbopmaruny, DenepalbHbIM 3aKOHOM «O IMEepPCOHAIBHBIX

naHHbIX» o1 27.07.2006 N 152-D3 (pexa. ot 31.12.2017), [IpaBuiamMu BHYTPEHHETO TPYIOBOTO

pacniopsinka JIOY.

[Topsimok BBOAA B nerictBre U u3MeHeHus [lonoxenus.

1.3.1. TlomokeHre BCTyIaeT B CHITy C MOMEHTA YTBEpKIeHUs ero 3aseayromum 0V u
JeicTByeT 6ecCpoyHO, A0 3aMEHBI €70 HOBBIM IMOJIOKEHHUEM.

1.3.2. Bce uzmenenus B [1o5105keHUSI BHOCSATCS COOTBETCTBYIOIIUM TPHUKA30M.

Bce pabotnuku JIOY momxHBI OBITH O3HAKOMJIEHBI ¢ HacTosAmmM [lomoxeHueMm mon

MTOJITTHUCh.

2. OCHOBHEBIE TTOHSTHSL.

Jlia neneit Hactoswmero 11omoxeHus NCIOIB3YOTCS CIEAYIOINE OCHOBHBIE TOHSTHSL

1) mepcoHasibHbIE NaHHBIE - J00as MHGOpMAIUs, OTHOCSIIASACA K MPSAMO WIM KOCBEHHO
OTNpeNIelIEeHHOMY WM onpezaensieMoMy (u3nueckoMy Juny (CyObeKTy NepCOHAIbHBIX
JTAaHHBIX);

2) omeparop - TOCYIapCTBEHHBIM OpraH, MYHUIMIAIBHBIA OpraH, HOPHINYECKOE WIH
¢u3nueckoe M0, CAMOCTOSTENFHO HJIM COBMECTHO C JIPYTMMH JIMIIAMU OPraHHU3YIOIIUE U
(W) OCYIIECTBISIONINE 00pabOTKY MEPCOHANBHBIX JAHHBIX, & TAKXKE OMPEACIISIONINE TEIH
00pabOTKM TEepCOHANBHBIX JAHHBIX, COCTAaB TEPCOHAIBHBIX JJAaHHBIX, MOJIEKAIINUX
o0paboTke, nelcTBUA (Onepalyu), COBEpIIaeMbIe C IEPCOHATbHBIMU JAHHBIMU;

3) oOpaboTka HEepCOHANbHBIX JAaHHBIX - JI0OOE JelicTBUE (omepanusi) WIM COBOKYITHOCTh
neicTBuil (omepariuii), coBepiiaeMbIX C UCHOJIb30BaHUEM CPEACTB aBTOMATHU3allMK WiId 0e3
UCIIOJIb30BaHUSI TAaKUX CPEJCTB C MEPCOHAJIbHBIMM JAHHBIMM, BKJIIOYas cOOp, 3ammch,
CHUCTEMAaTH3aIMIo, HAKOIUICHWE, XpaHEHWe, YyTOouyHeHHe (OOHOBIIEHHE, W3MEHEHHE),
U3BJICUEHHME, HCIOJIb30BaHUE, Iepenauvy (paclpocTpaHEHHE, IPENOCTABICHUE, JOCTYI),
o0e3nnuuBaHue, OJOKUPOBAaHUE, yIAIEHUE, YHUUTOXKEHUE IEPCOHANIBHBIX JaHHbIX;



3.1.

4) aBTOMaTHM3MpOBaHHass 00pabOTKa MEPCOHANBHBIX NAHHBIX - 00pabOTKa MepPCOHAIBHBIX
JAHHBIX C TIOMOIIBIO CPEJICTB BEIYUCIUTEIILHON TEXHUKHY;

5) pacnpocTpaHEHUE MEPCOHANbHBIX JAHHBIX - JCWCTBUSA, HANpPABICHHBIE HA PACKPHITHE
NEPCOHAIBHBIX JaHHBIX HEONPEEIIEHHOMY KPYTy JIULI;

6) IperoCTaBIEHUE NEPCOHAIbHBIX JAHHBIX - JEHUCTBUSA, HAIpPABICHHBIE Ha PacCKpbITUE
MIEPCOHANIBHBIX JIaHHBIX ONPEACICHHOMY JIUILY WU ONPEACICHHOMY KPYTY JIMII;

7) OJOKMpOBaHME TIEPCOHAIBHBIX JIAHHBIX - BPEMEHHOE TpEKpamieHue oO0paboTKu
NEPCOHANBHBIX JaHHBIX (32 HCKIIOUEHHEM CiydaeB, eciu o0paboTka HeoOXomauma Juis
YTOYHEHUS TEPCOHABHBIX JTAHHBIX );

8) YHUYTOKCHUC IICPCOHAJIBHBIX IAdHHBIX - HeﬁCTBHH, B PE3YJIbTATC KOTOPBIX CTAHOBUTCA
HCBO3MOXHBIM BOCCTAHOBUTH COJACPKAHHUC ICPCOHAIBHBIX OAHHBIX B HH(i)OpMaIII/IOHHOfI
CUCTCMC IICPCOHAJIBHBIX OAHHBIX H (I/IJ'II/I) B PE3YyJIbTATEC KOTOPBIX YHHUYTOKAKOTCIA
MaTCpHAJIbHBIC HOCUTEIN ICPCOHAJIIBHBIX JaHHBIX;

9) obOe3nMuMBaHNE NEPCOHATBHBIX NAHHBIX - JACHCTBHS, B PE3YyJIbTAaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOXXHBIM ~ 0€3  HCHOJb30BaHUSA  JONOJIHMUTENBbHOM  MH(pOpMALMM  ONpEAETIUTH
IIPUHAJJIEKHOCTD [1€PCOHAIBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHAIBHBIX JIaHHBIX;

10) wHpOpMAIIMOHHAS CHUCTEMa TEPCOHAIBHBIX JaHHBIX - COBOKYITHOCTH COJICPIKANINXCS B
0a3ax aHHBIX NEPCOHAIBHBIX JAHHBIX U 00€CIIEYMBAIOUINX UX 00pabOTKy MH(DOPMALIMOHHBIX
TEXHOJIOTHI U TEXHUYECKUX CPEJICTB;

11) TpancrpannuHas nepegada NepcoHalIbHBIX JAHHBIX - IIepe/iaya MepCOHATBHBIX JAHHBIX Ha
TEPPUTOPUI0 HMHOCTPAHHOIO TOCYIapCTBa OpPraHy BIACTH HWHOCTPAHHOIO TOCYIapCTBa,
MHOCTPaHHOMY (PU3UYECKOMY JIUILY UJIM MHOCTPAHHOMY IOPUANUYECKOMY JIHILY.

3. CocraB NEPCOHANIBHBIX JAHHBIX pa6OTHI/IKOB.

B cocraB nepconanbHbIX JaHHBIX paboTHUKOB JJOY BXOAAT:
— aHKEeTHbIE U OuorpaduyecKue 1aHHbIE;
— o0pa3oBaHue;
— CBEJCHMA O TPYAOBOM U OOILEM CTaXKE;
— CBEJACHHUS O COCTaBE CEMbH;
— TaCIOPTHBIE IaHHBIE;
— CBEACHMS O BOMHCKOM yUEeTe;
— CcBeJeHMA 0 3apaboTHOI m1are;
— CBEJCHMS O COLMAIbHBIX JIbIOTaX;
—  CHEIHaJIbHOCTb,
— 3aHHMaeMasi JI0JKHOCTb;
— HaJu4ue CyJuMOCTEM;
— aJipec MecTa KHUTEJbCTBA;
— JIOMauIHui TenedoH;
— MecCTO pabOThI WIIM y4eObl WIEHOB CEMbH U POACTBEHHHUKOB;
— COJepKaHue TPYLO0BOIO 1I0r0BOPA;
— COCTaB JCKJIApUPYEMBIX CBEICHUN O HATMYMH MAaTEPUAIBHBIX LIEHHOCTEH;
— CcoJepJKaHue JeKJIapalyH, 101aBaeMOoil B HAJIOTOBYIO MHCIIEKIIHIO;
— TOJUIMHHMKH M KOIIMU IPUKA30B M0 JUYHOMY COCTaBY;



3.2.

4.1.

4.2.

— JIUYHBIE J€J1a U TPYIOBbIE KHUKKHU COTPYIHUKOB;

— OCHOBaHUJA K IIPUKa3aM I10 JIMYHOMY COCTaBY;

— Jlena, coAeprKallie MaTepHralibl 0 MOBBIIEHUIO KBAIM(UKALUU U IEPENIOrOTOBKE
COTPYAHUKOB, UX aTTECTALlUH, CIIY’)KEOHBIM pacciie10BaHUsIM;

— KOIIMM OTYETOB, HAIPABJIIEMBIE B OpPraHbl CTATUCTUKHU.

I[aHHBIG AOKYMCHTBI SABJISAFOTCA KOH(I)I/I[[GHI_[I/IEUILHBIMI/I, IIpru 35TOM, YUUTBIBAA HUX

MacCOBOCTh U €IMHOE MeCTO 00pabOTKU U XpaHEHHS - COOTBETCTBYIOUIHMM rprd orpaHUYEHUS
Ha HUX HE CTaBUTCSI.

4. O06paboTKa MePCOHANBHBIX JTaHHBIX.

B mensx obecneuenust mpaB u cBobox paborHuka IOV u ero mpencraBUTENd MpH

00paboTKe TEePCOHANBHBIX JAHHBIX PA0OTHUKA OOS3aHBI COOJIONATH CICAYIOIIHE OOIIue
TpeOOBaHUS:

4.1.1.

4.1.2.

4.1.3.

4.1.4.

4.1.5.

4.1.6.

OOpaboTka  MEepPCOHATBHBIX  JIAHHBIX  PabOTHHUKA  MOXET  OCYIIECTBISATHCS
UCKJIFOUUTENIFHO B LENAX oOecredyeHus COoOMI0IeHUs] 3aKOHOB M MHBIX HOPMATHUBHBIX
NPaBOBBIX AaKTOB, COJEHCTBHA pabOTHMKaM B TPYJOYCTPOWCTBE, OOY4YCHHUU U
IOPOJABWKEHUHM IO clykOe, oOecredeHus JHMYHOM Oe30macHOCTH pabOTHUKOB,
KOHTPOJISI KOJIMYECTBA W KayecTBa BBINOJHIEMON paboOThl M oOecredeHust
COXPaHHOCTH UMYIIECTBA.

[Ipu onpeneneHun odbeMa U cofepkaHusi 00padaThIBAEMbIX MEPCOHATBHBIX TaHHBIX
paboTHUKa paboTodarenb JOJDKEH pyKoBoacTBoBaTbcs Koncrutynued Poccuiickoit
Oepnepauun, Tpynoseim KogekcoM u uHbIME (eiepaTbHBIMU 3aKOHAMM.

[TonydeHue mepcOHANBHBIX JaHHBIX MOXET OCYLIECTBIATbCS KakK  IyTeM
NpPEJCTaBICHUs] MX CaMUM paOOTHUKOM, TaK M IyT€M IOJyYE€HUS WX U3 HHBIX
VCTOYHUKOB.

[lepconanbHble naHHbIE paOOTHHKA CcleAyeT Nojay4yaTb Yy Hero camoro. Ecmm
NepCOHANbHbIE JaHHbIE PAOOTHUKA BO3MOXKHO MOJYYHUTh TOJIBKO y TPEThEH CTOPOHBI,
TO paOOTHUK JIOJDKEH OBITh yBEJIOMJIEH 00 3TOM 3apaHee U OT HEro JOJDKHO OBITh
NOJYy4eHO MHUCbMEHHOe corjacue. PaGoTomarens NODKEH COOOMIMTH PaOOTHUKY O
LeNsiX, MpeArnojaraéMbplXx MCTOYHHMKAX M CIoco0ax TOJy4YeHHUs TEePCOHAIbHBIX
JIAaHHBIX, @ TaK K€ O XapakTepe MOJJIeKaIUX MOJIYYEHUIO NePCOHANBHBIX JAHHBIX U
MOCIEACTBUSIX 0TKa3a pabOTHHKA JaTh MMCbMEHHOE COTJIacue Ha UX MOJIyUYeHHE.
PaboTtonarens He MMeeT mpaBa IMojiyyaTb M 0OpabaThiBaTh MEPCOHAIBHBIE TaHHbIE
pabOTHUKA O €ro MOJUTUYECKUX, PEIUTMO3HBIX M HHBIX YOEXKACHMUSIX U YacCTHOU
KU3HU. B cilydasx, HEMOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOIIEHUN
JaHHBIE O YAaCTHOM >KM3HM paboTHHKA (MH(OpMaLUs O KUZHEACITENbHOCTU B cdepe
CEeMEUHBIX OBITOBBIX, JIMYHBIX OTHOLIECHWH) MOTYT OBITH IMOJIyuY€HBI U OOpabOTaHbI
paboToaTesieM TOJIbKO C €ro MUCbMEHHOTO COTJIacHsl.

Paboronarens He MMeeT MpaBO MOJy4yaTh U 0OpabaTHIBaTh NEPCOHAIbHBIE JTaHHBIE
paboTHMKA O €ro 4JEHCTBE B OOLIECTBEHHBIX OOBEAMHEHUSAX WIH €ro NMpodcoro3HON
NeSITebHOCTH, 3a HUCKIIOUEHHEM CIy4yaeB, INpPeAyCMOTPEHHBIX (eaepaabHbIM
3aKOHOM.

K O6pa6OTK€, nepeaauc n XpaHCHHUIO MEPCOHAJIBHBIX NAHHBIX paGOTHI/IKa MOT'YT UMCTH

JIOCTYT COTPYIAHUKH:

— Pabornuku Ynpasienus oOpa3zoBaHus aIiMUHUCTpaluuu ropojga Opendypra (mpy HaTUYUU
COOTBETCTBYIOLIMX MOJTHOMOYHM, YCTAHOBJICHHBIX MPUKA30M YIIpaBIeHHUs 00pa30BaHUs
aaMuHUCTpaIuu ropoaa Openoypra);

— 3asenytoumit JIOY;

— 3amecturenu 3aBenytouiero J10VY;

— Henonpoussoautens JOVY;



— MenmunuHCcKHiA pabOTHUK.

43 Hcnonns3oBanue MNEPCOHATIBHBIX JaHHBIX BO3MOXXHO TOJIBKO B COOTBETCTBUH C LICIISAMH,
ONMpeCaACIMBIIMMHA HUX IIOJTYUCHHUC.

4.3.1.

[lepcoHasibHbIE JaHHBIE HE MOIYT OBITH MCIIOJIB30BaHbl B LEJIAX [PUYUHEHUS
MMYILECTBEHHOTO U MOPAJIBHOTO BpeZa TpaklaHaM, 3aTpYJHECHMs peaau3aluy IIpaB u
cBobox rpaxaan Poccuiickoit @enepanuu. OrpannyeHue npas rpaxiaad Poccuiickoit
Qdenepauy  Ha OCHOBE HCHOJb30BaHMA MH(OpManuu 00 MX COLMAIBHOM
IIPOUCXOXKICHUH, O PACOBOM, HALlMOHAIBHOM, SI3bIKOBOM, PEJIMTMO3HOM U MapTUUHOU
IIPUHAUICKHOCTH 3aIIPEIIECHO U KapaeTcsi B COOTBETCTBUU C 3aKOHOJATEILCTBOM.

4.4, Tlepenaya mepCOHANBHBIX TaHHBIX PAOOTHHKA BO3MOKHA TOJBKO C COTIACHs PabOTHUKA
WIN B CITy4asiX, IPsAMO NPEAYCMOTPEHHBIX 3aKOHO1aTEILCTBOM.

4.4.1.

4.4.2.

4.4.3.

[Tpu nmepenave mepcoOHANBHBIX JaHHBIX paOOTHHKA PabOTOAATENh JODKEH COOII0aTh
clIeyIolIMe TpeOOBaHUs:

HE co00IIaTh MepCOoHANIbHBIE JaHHbIe PA0OTHHKA TPEThEeil CTOpOoHE 0e3 MUCbMEHHOTO
coriacus pabOTHHMKA, 3a UCKIIOYEHHEM CIIy4aeB, KOIJa 3TO HEOOXOIUMO B IIENAX
MPEAYNPEKACHUST yTrpo3bl KU3HU M 3I0POBBbI0 PA0OTHHMKA, a TaKXKe B CIydasx,
YCTaHOBJICHHBIX (peIepalIbHBIM 3aKOHOM;

HC COO6I_I_[aTI> ICPCOHAJIBHBIC JTaHHBIC pa6OTHI/IKa B KOMMCPUYCCKUX LCIIIX 0e3 ero
INUCBMCHHOI'O COI'JIaCHA,

NPeAYNpPEIUTh JIUI], TOTYYaIOIUX IEPCOHANBHBIC TaHHbIC PA0OTHUKA, O TOM, YTO 3TH
JaHHBIC MOTYT OBITh HCIIOJIBL30BAaHEI JIMIIL B oeiax, Ajsd KOTOPbIX OHH COO6HICHBI, n
TpeOOBaTh OT 3TUX JIMI MOJATBEPXKACHUS TOTO, YTO ITO MPaBHIO coOroaeHo. Jluma,
MOJTy4YaIONIue TePCOHANbHBIC JaHHBIE pPAa0OTHUKA, OOS3aHBI COOJIIOJIATH PEKUM
CEKpeTHOCTH (KOH(UACHIINATHHOCTH). JlaHHOE TOJ0KEHHE HE PaclpOCTpaHsIETCs Ha
oOmeH NEpCOHAJIbHBIMU  TAHHBIMHA pa6OTHI/IKOB B TNOpAAKE, YCTAaHOBJIICHHOM
benepalbHBIMU 3aKOHAMU;

paspemate JOCTyNl K IEpPCOHAIBHBIM JIaHHBIM pPaOOTHUKOB TOJIBKO CHEIHMAIbHO
YIIOJIJHOMOYEHHBIM JIAILIAM, OINPEIAECICHHBIM IPUKA30M II0 OpraHU3allvH, IPHU 3TOM
YKa3aHHBbIE JINIA JTOJKHBI UMETh MPABO IOJIy4YaTh TOJIBKO T€ NEPCOHAIBHBIE JAHHBIC
paboTHUKA, KOTOPbIE HEOOXOJUMBI Il BHITOJHEHUS! KOHKPETHBIX (QYHKIUI;

HE 3ampaiiruBaTh HHGOPMAIMIO O COCTOSIHUU 37I0POBbsl PaOOTHHUKA, 32 MCKIIOYEHUEM
TeX CBEIEHHUH, KOTOpble OTHOCATCS K BONPOCY O BO3MOKHOCTH BBINOJTHEHUS
pabOTHUKOM TPYAOBOH (hYHKIIMH;

nepesaBaTh IEpPCOHANbHBIE JaHHblE paOOTHUKA IMPEACTABUTENSIM pPaOOTHUKOB B
nopsijike, ycraHoBieHHOM TpynoBbiM KonekcoM, W orpaHu4uBaTth 3Ty MH(DOpMAIUIO
TOJIbKO TE€MH MEePCOHATBHBIMU JaHHBIMU pPaOOTHHKA, KOTOPbIE HEOOXOAMMBI ISt
BBITMIOJTHEHUS YKa3aHHBIMU MPEICTABUTENAMU X QYHKIUH.

Ilepenaya nepcoHanbHBIX JaHHBIX OT JEPIKATENS UIH €ro IMPEICTaBUTENICH BHEIIHEMY
NOTPEOUTENI0 MOXKET JIOMYCKATbCd B MUHUMAIBHBIX O0OBEMAaX U TOJIBKO B HENAX
BBITMIOJTHEHUS 33/1a4, COOTBETCTBYIOIINX OOBEKTUBHOM MpUYHHE cOOpa 3TUX JTaHHBIX.

[Tpu mepenade mepcoHaNbHBIX JAHHBIX PaOOTHHKA MOTPEOUTENSIM (B TOM YHCIE U B
KOMMEPYECKHX IIEJIAX) 3a MPe/Iebl OpTaHu3alud padoToaTeNh He JOJDKEH cO00maTh
9TH JaHHBIE TPEeThell CTOpOHE O3 MHCHMEHHOTO Ccorjacusi paboOTHUKA, 3a
WCKIIFOUCHHEM CIIy4aeB, KOrJa 3TO HEOOXOAUMO B MEJAX MPEAYNPEKICHUS YIPO3bI
)KU3HA M 370pPOBbI0 PabOTHHWKA WIM B CIyYasX, YCTaHOBJCHHBIX (eaeparbHbIM
3aKOHOM.

4.5. Bce Mepsl KOH(HMIECHIMAILHOCTH NMPH cOOpe, 00pabOTKe M XPAHEHMH MEPCOHATBHBIX
JAHHBIX COTPYIHUKA pPACHPOCTPAHSIOTCS KaK Ha OyMaKHbIe, TaK W Ha JJCKTPOHHBIC
(aBTOMaTH3UPOBAHHBIE) HOCUTETH HH(GOPMAITHH.



4.6.

uH(popMaluu 1o tenedony umm gaxcy.

4.7.

yTpaTty ujin uX HCIIpPaBOMEPHOEC UCIIOJIb30BAHUC.

4.8.
UMeeT TMIpaBa OCHOBBIBAThCSI Ha TMEPCOHAIBHBIX JAHHBIX pPa0OTHHKA, IOJyYEHHBIX
UCKIIIOYHUTENIFHO B Ppe3yJbTaTe HMX aBTOMATU3MPOBAHHOW OOPaOOTKH WM BIIEKTPOHHOTO
noiy4yeHus. PaboronaTens yuuThIBaeT JIMYHBIE KayecTBa pabOTHHKA, €ro 100POCOBECTHBIN U
3 PEKTUBHBIN TPYA.

5.1.
JOJDKHA HMETh JOKYMEHTalbHYI ¢opMy. [Ipu 3akitoueHUM TPYyJOBOrO JOTOBOpa B
COOTBETCTBUU €O cT. 65 TpynoBoro kojaekca Poccuiickoin denepanuu Lo, MOCTYIAIOIIEE
Ha paboTy, MpeabsBIAET padOTOAATENIO:

5.2.

3anonHsAeTcs yHuduuupoBaHHas ¢opma T-2 «JIuyHas kaprouka pabOTHUKa», B KOTOPOM
OTpakaroTCsl CIEAYIOLIUE AaHKETHbIE U Onorpaguueckue JaHHble pa0OTHHKA:

He nomyckaercs oTBedaTh Ha BOIPOCHI, CBS3aHHBIE C IepeAadyeld IEPCOHAIBHON
XpaHEeHHE TIEPCOHANBHBIX JaHHBIX JOJDKHO IIPOMCXOAMUTH B IOPSIKE, UCKIFOYAIOIEM UX

[Ipu npuHATHM pEUICHUH, 3aTparuBalOIIMX HHTEpechl pabOTHHKA, paboTojarenb He

5. Komiuiekc 10KyMEHTOB, COIIPOBOKAAIOMIUI MpoLecc 0GpOpMIICHHS TPYLOBBIX
oTHoueHui padotauka B JIOY npu ero npueme, nepeBojie U yBOJIbHEHUH.

Wudopmanus, npencraBisieMas paOOTHHUKOM TpH MOCTyImieHHH Ha padoty B IOV,

nacnopt rpaxaanuHa Poccuiickoit @enepanuu;

TPYIOBYIO KHHMKKY, 32 MCKJIIOYEHUEM CIIy4aeB, KOrJa TPYIOBOM JOTOBODP 3aKJIIOYAETCs
BIIEpBbIE MM PAOOTHUK IOCTyMaeT Ha paboTy Ha YCJIOBUSX COBMECTUTEILCTBA, JHUOO
TPYJOBasi KHWXKKAa y paOOTHHKAa OTCYTCTBYET B CBA3M C €€ yTpaTod WU IO JIPYrUM
IIPUYUHAM;

CTPAaxoOBOC CBUACTCIILCTBO I'OCYAAPCTBCHHOI'O IICHCUOHHOI'O CTPAaXOBaAHUA,

JIOKYMEHTbl BOMHCKOTO Yy4yeTa — Ui BOECHHOOOS3aHHBIX M JIMI, TOJJIeXKAIIUX
BOMHCKOMY yYETY;

JIOKYMEHT 00 oOpa3oBaHMH, O KBaTU(UKAIUU WU HAJUYUHM CHEIUATbHBIX 3HAHUN —
IpU TOCTYIUIGHHH Ha paboTy, TPeOYIOUIYI0 CIENUaNTbHBIX 3HAHUWA WM CIEIHaTIbHOU
MOATrOTOBKHY;

CBUJIETENLCTBO O npucBoennn MHH.

IIpu odopmnenun paGotHuka B JIOY paboTHUKOM oOTAena KaapoB (3aBEAYIOIIMM)

obmme cBenenus (O.1.O. paboTHUKa, 1aTa pOKIEHUS, MECTO POKIEHUS, TPAKIAHCTBO,
oOpazoBanue, npodeccus, CTax paboThl, COCTOSHHE B Opake, MacrmopTHBIC JaHHBIE),

CBEZICHHSI O BOMHCKOM YYETE;
JaHHBIE O MTpHeMe Ha padoTy;

B nanpHetinem B JIMYHYTO KapTOUKY BHOCATCA:

5.3.

0 pabOTHUKAX B AMHUYHOM WUJIU CBOJHOM BHJIC:

CBEJICHHUS O TIEPEBOIaX Ha JIPYTyio paboTy;

CBEJCHHS 00 aTTECTAllHH;

CBEJICHHUS O TIOBBIIICHUN KBaM(UKAIINH;

CBEICHUS 0 PO EeCCHOHATBHON NIEPENOATOTOBKE;

CBEICHUS 0 Harpajax (MOOLIPEHHUSX ), TOUETHBIX 3BaHUSX;

CBENIEHUS 00 OTITyCKax;

CBEICHUS O COLIMANIbHBIX FapaHTHUsX;

CBEJICHUS O MECTE KUTEIbCTBA U KOHTAKTHBIX Tele(OHAX.

B IOV co3parorces u XpaHsTcs CIEeIyIOIINe TPYNIbl JOKYMEHTOB, COEP KAIUE JaHHbIE



5.3.1.

5.3.2.

6.1.

JIOKyMEHTBI, COZep)Kalllie MEepCOHAJbHbIE JaHHblE pPAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOXKAAIOLIUE Ipouecc OQOpMIICHUsS TPYIAOBBIX OTHOIIEHUH IpU
npueMe Ha paboTy, NepeBOjE, YBOJIbHEHUM; KOMIUIEKC MAaTepHalioB  IIO
AHKETHPOBAHUIO, TECTHUPOBAHUIO; IPOBEAECHUIO COOECeNOBaHUM € KaHIWAATOM Ha
JOJKHOCTD; MOJIMHHUKYA M KOIIMU IPHUKA30B I10 JIMYHOMY COCTaBy; JIMUHBIE J€ja U
TPY/ZOBbIE KHIDKKM DPAOOTHUKOB; [ella, COJeprKalllue OCHOBaHMs K IpHUKa3y IO
JUYHOMY COCTaBy; Jela, COJAEp/Kalllue MaTepuaibl aTTecTalMd pPaOOTHHUKOB;
CIIy’)KEOHBIX pacclleZIOBaHUI; CHPaBOYHO-MH(POPMALMOHHBIM OaHK JaHHBIX 110
nepcoHally (KapTOTEKH, >KypHaJbl); MOJJIMHHUKA U KOIIUU OTYETHBIX, AHAJTUTUUYECKUX
U CIPaBOYHBIX MaTEpUaNoB, IeperaBaeMblX pykoBoacTBy J1OVY, pykoBoauTesnsm
CTPYKTYPHBIX IOJpa3JelIeHuii; KOIMU OTYETOB, HANPAaBISEMbIX B I'OCYIapCTBEHHbIE
OpraHbl CTaTUCTHKH, HAJIOTOBbIE MHCIEKIUH, BBIIIECTOSIINE OPraHbl YIPABICHUS U
JIPYTHUE YUPEXKIEHUS).

JloKyMeHTaI¥s 110 OpraHu3anry padoThl CTPYKTYPHBIX MOApa3AeIeHUN (TI0JI0KEHUS O
CTPYKTYPHBIX IOJApa3AeieHUsAX, AOJDKHOCTHBIC MHCTPYKLUUU PaOOTHHUKOB, MPUKA3bI,
pacnopsikeHusl, ykazanus pykosojcTsa JJOVY); 10KyMEHTHI 110 IJIAaHUPOBAHUIO, YUETY,
aHaJIM3y U OTYETHOCTH B yacTu paboTsl ¢ nepcoHasiom J10Y.

6. HOCTYH K IICPpCOHAJIbHBIM JIaHHBIM.

Buytpennuit nocryn (noctyn Baytpu JOVY).
6.1.1.

HpaBo A0CTYyIIa K NICPCOHAJIIbHBIM JaHHBIM COTPYAHUKA UMCIOT:

— 3aseayrouuii JIOY;

— 3amecturenu 3aBenyrouiero J0VY;

— Henonpoussoautens JOY;

— Menuuunckuit pabOTHUK.

— Cam paOOTHUK, HOCUTEIb JTAHHBIX.

— Jlpyrue COTPYIHUKH OpTaHW3AIMH TIPU BBINIOJHEHUH HWMH CBOUX CITY)KEOHBIX
0053aHHOCTEH.

6.1.2.

HepequL JaI, UMCIOIHUX AOCTyIl K IMCPCOHAJIBHBIM JaHHBIM pa6OTHI/IKOB,
olnpezensercs npuka3om 3aseayrouiero JOVY.

6.2. Buemnwuit 10CTyII.

6.2.1.

K uncny maccoBbIx moTpeduTenel NepCcoHaNbHBIX JAHHBIX BHE OPraHU3alUU MOXHO
OTHECTHU T'OCYJJapCTBEHHBIE U HETOCY1apCTBEHHbIE (YHKIIMOHAIBHBIE CTPYKTYPHI:

— HaJIOT'OBBIC MHCIICKIINH,

— [PaBOOXPAHUTCIIbHBIC OPTaHbI;

— Opra”bl CTATUCTUKH,

— BOCHKOMAThI,

— Oprabbl CONHUAJIBHOI'O CTPAXOBAHMUA,

— IHCHCHUOHHBIC (I)OHI[BI;

— [IoApasacICHUs MYHHUIUIIAJIBHBIX OPraHOB YIIPABJICHUA,

6.2.2.

6.2.3.

6.2.4.

Han3opHo-KOHTpONBHBIE OpPTraHbl MMEIOT JOCTYN K WH(MOpPMAIMU TOJIBKO B cdepe
CBOEH KOMIICTCHIIHNH.

Opraau3zanuu, B KOTOPbIE COTPYIHUK MOXKET OCYIIECTBIIATH IEPEUUCICHUS IEHEKHBIX
CpencTB  (CTpaxoBble KOMIIAHMM, HETOCYJapCTBEHHbIE TICHCHOHHBIE  (DOHBI,
0JIarOTBOPUTENILHBIE OPTAaHHW3AlMU, KPEAWTHBIC YUYPEKICHHUS), MOTYT TOIYyYUTh
JOCTYN K TEPCOHAIBHBIM JAaHHBIM Pa0OTHHKA TOJIBKO B CIy4ae €ro MHChbMEHHOTO
paspernieHusl.

CBenenus o paboTaoIEeM COTPYAHUKE WM YK€ YBOJICHHOM MOTYT OBITh
NpEeJCTaBICHbl JPYrol oOpraHu3alieil TOJNBKO C MUCBMEHHOIO 3ampoca Ha OJaHKe



opraHus3anv, ¢ TMPUITOKCHUCM KOIHUU HOTAPHUAJIBHO 3aBCPCHHOI0 3asABJICHUA
paboTHHUKA.

6.2.5. IlepcoHanpHbIC JaHHBIE COTPYIHUKA MOTYT OBITh IPEACTABICHBI POJACTBEHHUKAM HITH
YJICHaM €r0 CEMbH TOJIBKO C MUCHbMEHHOTO Pa3peIIeHUs] CaMOT0 COTPY/THHKA.

6.2.6. B ciyuae pa3zBojna ObIBIIasi cympyra (Cynpyr) UMeroT mpaBo oopatuthes B JJOY ¢
MHCbMEHHBIM 3aIPOCOM O pa3Mepe 3apabOTHOM MJIaThl COTPYIHHKA O€3 ero Coriacus
(VK PD).

7. 3amura nepcoHAIbHBIX JTaHHBIX

7.1.3amuTa nmepcoHaNbHBIX JAHHBIX IIPEACTABISET COOOM KECTKO PEraMEHTHPOBAHHBIA M
JTUHAMHYECKH TEXHOJIOTHYECKUH MPOLECC, MPEeaynpexaaoluid HapylIeHHe AOCTYIMHOCTH,
[EJIOCTHOCTH, JOCTOBEPHOCTH W KOH(HICHIMAIHHOCTH II€PCOHANBHBIX JaHHBIX H, B
KOHEYHOM cueTe, 00ecleunBarouil JOCTaTOYHO HAJASKHYI0 0e30MmacHOCTh HHpopMaluu B
nporiecce YnpaBIeHYECKOW U MPOU3BOACTBEHHON IEATEIIEHOCTH KOMITAaHHH.

7.2.3amuTa NepcoHaIbHBIX JaHHBIX PAaOOTHUKA OT HENPABOMEPHOTO MX HCIOIb30BAHUS MU
yTpathl J0JbKHA ObITh oOecrnieuena JIOY 3a cuer ero cpeAcTB B MOPSJKE, YCTAHOBICHHOM
benepanbHBIM 3aKOHOM.

7.3.BHyTpeHHs 3amuTa.

7.3.1. Jlna oOecnieueHWs] BHYTPEHHEHW 3allUTHl TEPCOHAIBHBIX JAHHBIX PAOOTHHKOB

HEO0OXOAMMO COOJIFOAATh ST MEp:

— OrpaHMYCHHE W PErIaMEHTAlUs COCTaBa PaOOTHUKOB, (PYHKIIMOHAIBHBIE OOS3aHHOCTU
KOTOPBIX TPEOYIOT JOCTyNA K TIEPCOHALHBIM JJAHHBIM COTPYTHUKOB.

— crporoe u3buparesbHoe U 00OCHOBAaHHOE pacHpesiesieHHe JOKYMEHTOB U HMH(pOpMaluu
MeX1y paOOTHHUKAMH,

— panmMoHaAIFHOE pa3MelleHue padoynx MecT pabOTHUKOB, IPU KOTOPOM HCKITIOYAIOCH OBl
OECKOHTPOJIBHOE UCIOJIb30BaHKE 3alUIaeMoi HHpopMaluu;

— 3HaHWe pabOTHHUKOM TPEeOOBAaHWI HOPMATHBHO — METOAMYECKUX JOKYMEHTOB TI0 3aIUTe
WH(OPMAIINY U COXPaHEHUU TAWHEI;

— HalWyue HEOOXOJMMBIX YCIOBHH B MOMEIIEHUU ISl PabOThl ¢ KOH(UACHIHUATHLHBIMU
JOKYMEHTaMH U 0a3aMu JaHHbIX;

— OmIpeeNieHHe W perJaMeHTAIlHs COCTaBa pabOTHUKOB, UMEIOIINX MPaBO JOCTYyIMa (BX0/a)
B ITIOMEIIIEHUE, B KOTOPOM HaXOJWTCS BEIYUCIUTEIIbHAS TEXHUKA,

— OpraHu3aius Mopsijika YHUUTOXXKEHUS HH(POPMAIUH;

— CBOEBpPEMEHHOE BBHISIBIICHHE HAPYIICHUS TPEOOBAHUI Pa3peIIUTENbHON CHCTEMBI JOCTYyTa
paboTHUKaMU;

— BOCHHTATENbHAs W Pa3bACHUTENbHas padoTa C COTPYIHUKAMHU TIO TMPEIyNPEKICHUIO
yTpaThl IIEHHBIX CBEJACHUN TIpH paboTe ¢ KOH(UISHITNATEHBIMHA JOKYMEHTAMU;

— He JOIyCKaeTCs BbIJaua JIMYHBIX JIEJI COTPYAHUKOB Ha pabodne MecTa pPyKOBOJUTEICH.
JlnuHbple Jema  MOTYT BBIJABaThCcs Ha pabdoyWe MecTa TOJBKO —3aBEIyHoIIEMY,
3aMECTUTENIO 3aBeIyIONIero (HampuMep, IpHU MOArOTOBKE MaTEepPHANIOB ISl aTTeCTalluu
paboTHHKA).

7.3.2. 3amuTa NepCcOHANBHBIX JAHHBIX COTPYIHUKOB HA 3JIEKTPOHHBIX HOCUTEISX.

Bce mamkm, conepkamiye TepcoHaTbHBIE JaHHBIE COTPYIHUKA, JTOJDKHBI HMETh
OTPaHUYEHHBIH JOCTYII.

7.4. Baemnss 3amuTa.

7.4.1. Jlna oOecrieueHrss BHEIIHEW 3allUTHl TEPCOHAIBHBIX JaHHBIX COTPYIHHUKOB

HE00XO0UMO COOII0ATh PSI MEp:
— TOpPSAAOK MpUEMa, yueTa U KOHTPOJIS ACSITEIbHOCTH MTOCETUTENEH;
— TPOMYCKHOW PEKUM OpraHU3allNH;



— y4eT U MOPSIIOK BbIJIAYU MPOIYCKOB;
— TEXHUYECKHUE CPECTBA OXPaHBbI (3JIEKTPOHHBIH KIIIOY, CUTHATH3AIHH);
— TOPSAOK OXpaHbl TEPPUTOPHUH, 31aHUN, TOMEIICHHUM, TPAHCIIOPTHBIX CPEICTB;

7.5.Bce nuna, cBA3aHHBIE C MONyYeHHEM, OOpabOTKOM M 3alIUTO MEPCOHAILHBIX JAHHBIX,
00s13aHbl HE pa3riiallaTh IEPCOHAIBHBIEC JaHHbIE pAOOTHHUKOB.

7.6.Kpome Mep 3amuThl NEPCOHANBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEILCTBOM,
paboTonaTenu, pabOTHUKUA M UX MPEICTaBUTENIM MOTYT BbIpaOaThIBaTh COBMECTHBIE MEpPhI
3aIUTHI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

8. IIpaBa u 00s13aHHOCTH PaOOTHUKA.

8.1. Pa6oTHMKM JONKHBI OBITH O3HAKOMJIEHBI IOJ PACHMCKY C JOKYMEHTaMM OpraHU3alluH,
YCTaHABIMBAIOIIUMU MOPSIOK 00paOOTKH MEePCOHANBHBIX JaHHBIX pa0OTHUKOB, a TaKkke 00
UX MpaBax W 0053aHHOCTSX B ATOM 00IacTy.
8.2. B menAx 3amuThl NEPCOHANBHBIX JAHHBIX, XpaHAMUXcA y paboTojarens, pabOTHHK
HMMeEEeT MpaBo:
— TpeOOoBaTh UCKIIOUCHUS WM UCTIPABIICHHUS HCBEPHBIX WJIM HEMOJHBIX JAHHBIX;
— TIONMy4YaTh CBOOOJHBIN OCCIUIATHBIA JTOCTYN K CBOMM IEPCOHAIBHBIM JaHHBIM, BKITHOYAS
MpaBO Ha MOJyYEHUE KOIH JIF0OOM 3aMucH, cofepsKalieil epCoHaNbHbIC TaHHbBIC.
— TMEpCOHAIbHBIE JaHHBIE OIEHOYHOTO XapaKTepa JOMOJHUTH 3asBJICHUEM, COJEPKAIIUM
ero COOCTBEHHYIO TOUKY 3PCHHUS;
— OIpenemsiTh CBOMX MPEICTaBUTENEH JUIsl 3alIUThl CBOUX IIEPCOHATIBHBIX JAHHBIX;
— Ha COXpPaHEHME U 3aLUUTY CBOEU JIMYHOW KMU3HU U CEMENHOMN TaliHbI.

8.3. PaGotnux o6s3an nepenasath JJOY KOMIUIEKC JOCTOBEPHBIX, JIOKYMEHTHPOBAHHBIX
NIEPCOHAIBHBIX JIaHHBIX, COCTaB KOTOPBIX ycTaHOBiIEeH TpynoBeiM Konmekcom P®D, a taxxke
CBOEBPEMEHHO cO00IIaTh 00 U3MEHEHHAX CBOMX MEPCOHAIBHBIX JIaHHBIX.

8.4. Pa6oruuxu crapsat JIOY B U3BECTHOCTh 00 M3MEHEHNU (DAMUIIMHU, UMEHH, OTYECTBA, JATHI
POXKIIEHHUSI, YTO TMOYyYaeT OTPAKEHHUE B TPYJOBOM KHUKKE HA OCHOBAHHH IMPECTABICHHBIX
JTOKyMeHTOB. [Ipu HEOOXOAMMOCTH W3MEHSIOTCS JaHHble 00 o0pa3zoBaHuU, Hpodeccuw,
CIELNAJIbHOCTH, IPUCBOEHUH HOBOTO pa3psija U Ip.

9. OTBETCTBEHHOCTh 3a pas3riialmceHuc KOH(I)HILCHHH&HBHOﬁ I/IHq)OpMaI_II/II/I, CBSA3aHHOM C
MNEpCOHAJIbHBIMU JJaHHBIMH.

9.1. PykoBoauTens, pa3pemaromuii JOCTYII COTPYAHNKA K KOHOHIECHIHATLHOMY JOKYMEHTY,
HECeT NIEPCOHAIIBHYIO0 OTBETCTBEHHOCTD 3a JAHHOE Pa3peLICHUE.

9.2. Kaxiplii COTPYIHMK OpraHM3aliM, IOJYYaromui s paboThl KOH(UIEHIUATbHBII
JOKYMEHT, HECeT eIMHOJMYHYI0 OTBETCTBEHHOCTh 3a COXPAaHHOCTb HOCHUTENS U
KOH(pHICHIIMATBLHOCTh HH(POPMAIIHH.

9.3. Jluna, BUHOBHBIE B HAPYLIEHHH HOPM, PETYIMPYIONIUX MONyYeHHE, 0OpabOTKY U 3aIlUTy
MEPCOHANBHBIX JaHHBIX paOOTHUKA, HECYT IUCIUILUIMHAPHYIO, aJMHHUCTPATUBHYIO,
TpaXXIaHCKO-IIPaBOBYIO 1501050 YTOJIOBHYIO OTBECTCTBCHHOCTH B COOTBETCTBUHN C
dbeneparTbHBIMU 3aKOHAMH.

Cpok eiicTBUS JAHHOTO NOJI0KeHUsI He orpannydeH. Ilonoskenne qefcTByeT 10 NPUHATHSA HOBOIO






